



WEEDON VILLAGE HALL
West Street, Weedon, Northants. NN7 4QU
Schedule of Standard Conditions of Hire

Hall Capacity:  Standing 200, seated 125.
Annexe Capacity: Dancing / standing 40, seated 20.
GDPR Statement

The HIRER agrees that the Weedon Village Hall Management Committee (WVHMC) may keep on secure record the details given on subsequent Hiring Agreements and any associated correspondence. The Hirer is advised that WVHMC will NOT share or distribute any information held in relationship to any HIRERS to third parties. Should the HIRER so request it, the WVHMC will remove from their records all information upon completion of the hire term. HIRERS ARE ADVISED THAT RECORDED 24/7 CCTV COVERAGE OPERATES TO THE PUBLIC AND EXTERNAL AREAS.
Conditions Statement
The HIRER is advised to read these conditions before signing and assuming responsibility accordingly. Copies of the Fire Risk Assessment, Fire Plan and Hall Risk Assessment are available at the Hall for information. If the HIRER is in any doubt as to the meaning of the following conditions, the Booking Clerk should be immediately consulted.
For the purposes of these conditions, the term HIRER shall mean the individual who signed the “Hiring Agreement” or, where the hirer is an organisation, the authorised representative.

The Committee reserve the right to enter the premises at any stage during the hire period.

1. Supervision & Responsibility
The HIRER will, during the period of hiring, be responsible for supervision of the premises, the fabric and the contents, their care, safety from damage however slight or change of any sort. The HIRER is also responsible for the behaviour and safety of all persons using or visiting the premises, whatever their capacity. This responsibility is extended to include adequate supervision of car parking arrangements so as to avoid obstruction of the highway.

    1a. Safeguarding Policy

As a responsible Charity, Weedon Village Hall Committee maintain and uphold a Safeguarding Policy in line with current statutory requirements. The Committee expects that Hirers of the Hall 

where relevant, hold and follow their own Safeguarding Policy accordingly. Copy of WVHMC Safeguarding Policy is available on the Hall website 

1b. Public & Fire Safety Compliance

The Hirer must comply with all conditions and regulations made in respect of the premises by the Local Authority, the Licensing Authority, and our fire risk assessment or otherwise, particularly in connection with any event which constitutes regulated entertainment, at which alcohol is sold or provided or which is attended by children. The hirer must also comply with the hall’s health and safety requirements.

The Hirer must call the Fire Service to any outbreak of fire, however slight, and give details to the hall representative and management committee.

The Hirer will acknowledge, by signing the Hire Agreement, that they will familiarise themselves in the following matters:

a. The action to be taken in the event of fire. This includes calling the Fire Service and evacuating the hall. 

b. Location of fire-fighting equipment and its use.

c. Escape route and fire exit location and the need to keep them clear and inform all hall users.

d. Method of operation of escape door fastenings.   
e. The importance of any fire doors and of closing all fire doors at the time of a fire.

f. Location of the First Aid box

In advance of any activity, whether regulated entertainment or not, the Hirer must check the following items:

· That all fire exits are unlocked and are in good working order.   
· That all escape routes are free of obstruction and can be safely used.

· That any fire doors are NOT wedged open, are undamaged and are kept closed.

· That fire exit illuminated signs are on and in working order during hire.

That there are no fire hazards on the premises.

1c. Explosives and flammable substances.

The Hirer must ensure that;

a. No highly flammable substances are brought into or used in any part of the premises. 

b. No internal decorations of a combustible nature (e.g. polystyrene, cotton, displays etc) are erected without consent of the Management Committee. 

c. No decorations are permitted near to sources of heat (e.g. light fittings, heaters etc) 

d. The use of pyrotechnics and fireworks is NOT permitted at anytime.

e. Candles and naked flame lights are NOT permitted on the premises

f. Smoking and/or vaping is NOT permitted within the building. 

g. Smoking areas are utilised away from the Hall and Annex entry doors

1d. Cooking and Kitchen Use.

a. Deep fat frying is NOT permitted 

b. The use of BBQ’s is by permission from the Committee only

2. Use of Premises

The HIRER shall NOT use the premises for any other purpose than that described in the “Hiring Agreement”. The HIRER shall NOT sub-hire or use the premises or allow the premises to be used for any unlawful purpose or in any unlawful manner, nor to do anything or bring onto the premises anything which may endanger the same or render invalid any insurance policies in respect thereof. 

3. Licences

The HIRER shall be responsible for obtaining such licences as may be needed, whether for the sale or consumption of intoxicating liquor, from the Performing Rights Society, from the Phonographic Performance Ltd, or otherwise and for the observance of the same. The HIRER shall NOT allow the consumption of alcohol on the premises without having gained prior permission.
HIRERS using the services of an external bar provider must provide the Committee with evidence of a valid licence to sell alcohol or a valid TENS certificate prior to the event.
3A. Hire of Bar Area for own Bar.
When hirers pay for the use of the bar area it includes for use of one beer chiller and the 

freezer. Provision of drinking glasses etc.is NOT included.

4. Smoke Free Law

The hirer shall ensure that the legislation regarding no smoking and vaping in the Hall, annexe or paved and fenced areas is adhered to. The dedicated smoking area is situated adjacent to the entrance ramp. Do NOT allow smokers to stand directly outside the entrance as this allows smoke to drift into the Hall and compromises the Emergency Escape route. Failure to obey the law or to do so after reasonable request by any Village Hall Management Committee member will result in immediate termination of the event and loss of payments and deposits accordingly.
5. Gaming, Betting and Lotteries

The HIRER shall ensure that nothing is done on or in relation to the premises in contravention of the laws relating to gaming, betting and lotteries.

6. Public Safety Compliance

The HIRER shall comply with all conditions and regulations made in respect of the premises Fire Authority, Local Authority, and the Local Magistrates Court or otherwise, particularly in connection with any event which includes public dancing or music or other similar public entertainment or stage play. 
7. First Aid

It is recommended that someone qualified in “First Aid” is present for the duration of the period of hire.

8. Health and Hygiene

The HIRER shall, if preparing, serving or selling food, observe all relevant food health and hygiene legislation and regulations. All mops and buckets must be used in accordance to their colour coding as indicated on notices in the relevant areas. Cleaning items are kept in the Cleaners area situated to left hand side of the stage. HIRERS ARE REQUIRED TO CLEAN THE SURFACE AREAS OF ANY TABLES USED BEFORE STACKING AWAY AFTER USE. MATERIALS ARE PROVIDED AT THE TABLE CLEANING STATIONS. 
9. Electrical Appliance Safety 

The HIRER shall ensure that any electrical appliances brought to the premises and used there, shall be in good working order and used in a safe manner. Where a residual circuit breaker is provided under the terms of the PEL or CPL, the HIRER must make use of it in the interests of public safety. It is a requirement that all electrical appliances and similar used in the Hall have a valid PAT testing certificate.
10. Indemnity

The HIRER shall indemnify the Committee for the cost of repair or any damage done to any part of the premises, including the curtilage thereof, or the contents of the premises, which may occur during the period of the hiring and as a result of the hiring. The indemnity sum can exceed any deposit sums lodged for the hire. It is the responsibility of the HIRER to report directly to the Booking Clerk, any damage, breakages or loss to Village Hall Property during the Hire period.
11. Insurance
It is recommended that the HIRER makes arrangements to insure against third party claims, which may lay against him or her (or the organisation if acting as a representative) whilst using the premises. The premises and the Committee are insured against any claims arising out of their own negligence only.
12. Accidents and Dangerous Occurrences

The HIRER must report to the booking clerk, all accidents involving injury to the public and or the failure of any equipment belonging to the premises. All accidents should also be recorded in the “Accident Book” which is located at the Hall and Annex Fire Points. Certain types of accident or injury must be reported to the Health and Safety Executive. The booking clerk will give assistance in completing the relevant form. This is in accordance with the Reporting of Injuries and Dangerous Occurrences Regulations 1995. (RIDOR)
13. Animals

The HIRER shall ensure that no animals (including birds), except guide dogs or similar trained assistance dogs, are brought into the premises, other than for a specific event agreed by the committee.

No animals whatsoever are to enter the kitchen areas at any time.

14. Compliance with the Children’s Act

The HIRER shall ensure that any activities for children under eight years of age comply with the provisions of the Children’s Act of 1989, and that only fit and proper persons have access to the children.

15. Sale of Goods
The HIRER shall, if selling goods on the premises, comply with the Fair Trading Laws and any code of practice used in connection with such sales. In particular, the HIRER shall ensure that the total price of all goods and services are prominently displayed, as shall be the organisers name and address, and that any discounts offered are based only on the Manufacturers Recommended Retail Price.

16. Fly Posting

The HIRER shall NOT carry out or permit fly posting or any other form of unauthorised advertisements for any event taking place at the premises, and shall indemnify the Committee accordingly against all action, claims and proceedings arising from any breach of this condition.

17. Cancellation

a) If the HIRER wishes to cancel the booking before the date of the event, and the committee is unable to conclude a replacement booking, the question of the payment or repayment of the fee shall be at the discretion of the Committee. A period of 28 days will elapse before this takes effect.
b) The Committee reserves the right to cancel this hiring in the event of the premises being required for the use as a Polling Station for a Parliamentary or Local Government election or by-election, in which case the HIRER shall be entitled to refund of any deposit already paid.

18. Refusal / Cancellation of Booking
The Committee reserves the right to refuse any booking, or to cancel this “Hire Agreement” at any time before or during the term of the agreement. The HIRER may, at the discretion of the Committee, be entitled upon such cancellation to reimbursement of any monies, including the deposit or a proportion of the same as have been paid by the HIRER to the Committee, but the Committee shall NOT be liable to make any further payment to the Hirer
19. Unfit for Use

In the event of the premises, or any part thereof, being rendered unfit for the use for which it has been hired, the Committee shall NOT be liable to the HIRER for any resulting loss or damage whatsoever.

20. Security & End of Hire

The HIRER shall be responsible for leaving the premises and surrounding area in a clean and tidy condition, with all windows, doors and gates properly locked and secured unless otherwise directed. All lights to be turned off and any contents temporarily removed from their usual storage positions properly replaced, otherwise the Committee may levy an additional charge.

THE HIRER IS TO ENSURE THAT THE KEYS ARE RETURNED TO THE BOOKING CLERK IMMEDIATELY THE HIRE PERIOD IS COMPLETED
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