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Thornborough Village Hall Trust

Registered Charity No 1061865/0

Terms & Conditions of Hire
Thornborough Village Hall 2025/26
Thank you for booking our hall.  
The Terms & Conditions are in place to ensure our hall is a great place for everyone to use so please read carefully and below are the key points.
· Nothing to be attached to any walls under any circumstances

· No party poppers or streamers

· Furniture and equipment to be returned to the Furniture Store exactly as indicated on laminated plan and floor layout.

· Kitchen and main hall floors to be cleaned as per instructions

· Toilets to be flushed on leaving

· Kitchen recycling and rubbish bins to be emptied into external bins

· All lights to be turned off.

If any of these simple guidelines are not followed a minimum charge of £60 will be incurred.

If you have any questions, please speak to the booking secretary

Thank you
1. The Hirer will, during the period of hiring, be responsible for supervision of the premises, the fabric and the contents, their care, safety from damage however slight or change or any sort and the behaviour of all persons using the premises whatever their capacity, including proper supervision of car parking arrangements so as to avoid obstruction of the highway. 

2. The Hirer shall not sub-hire or use the premises or allow the premises to be used for any unlawful purpose or in any unlawful way nor do anything or bring onto the premises anything which may endanger the same or any insurance policies in respect thereof. 

3. The Hirer shall be responsible for obtaining such licences as may be needed whether for the consumption of intoxicating liquor, and for the observance of the same. 

4. The Hirer shall comply with all conditions and regulations made in respect of the premises by the Fire Authority, Local Authority, the Local Magistrates’ Court or otherwise, particularly in connection with any event which includes public dancing or music or other similar public entertainment or stage plays.
5. The Hirer shall comply with all Thornborough Village Hall policies and procedures which are available on the booking website.  These include Safeguarding, Privacy and Data Protection.

6. The Hirer shall indemnify the Committee for the cost of repair of any damage done to any part of the property including the curtilage thereof or the contents of the buildings which may occur during the period of the hiring, or as a result of the hiring. 

7. Bookings become effective upon acceptance by the TVH Admin team.  If the Hirer cancels the booking within 7 days of the booked date/time the booking fee will not be refundable. 
8. The Security Damage Deposit shall be £200 or other security as agreed with the booking secretary. The deposit shall be returned in full unless any of the conditions of hire are breached. See clauses 1, 5, 8, 9, 18, 19 and 20. The minimum charge for breaching these conditions is £60. 
9. At the end of the hiring, the Hirer shall be responsible for leaving the premises and surrounds in a clean and tidy condition, properly locked and secured unless directed otherwise and any contents temporarily removed from their usual positions properly replaced, otherwise the Committee shall be at liberty to make an additional charge of £60. The Hirer is responsible for removing all items which they have brought into the Hall. This includes sweeping the main hall & entrance lobby, removing all rubbish and recycling, returning items to the furniture store and flushing the toilets.
10. At the end of the period of hire, the Hirer shall ensure that all lights and appliances are switched off. No unauthorised heating appliances shall be used on the premises without the consent of the Management Committee.

11. The Committee reserves the right to cancel this hiring in the event of the Hall being required for use as a Polling Station or for a Parliamentary or Local Government election or by-election or any other event in the interest of the local community e.g. funeral, school Lock-Down, Resilience emergency in which case the Hirer shall be entitled to a full refund.

12. In the event of the Hall or any part thereof being rendered unfit for the use for which it has been hired, the Committee shall not be liable to the Hirer for any resulting loss or damage whatsoever. 

13. The Hirer, not being a person under 21 years of age, shall be in charge of, and upon, the licensed premises during the whole time that they are open for public entertainment. The person in charge shall not be engaged on any duties which will prevent him from exercising general supervision.

14. ﻿There shall be a minimum of 2 persons neither of whom shall be less than 21 years of age on duty in the premises when they are being used, including the person in charge. All persons on duty shall make themselves familiar with the fire-fighting equipment available and the emergency exits. When there are individuals with any disabilities on the premises, the persons on duty will be responsible for their safety and safe exit in the event of an emergency.

15. The number of people on the premises shall not exceed 100 for dancing (standing), or 80 seated. 

16. All means of exit in the premises must be kept free from obstruction and immediately available for instant free public egress.

17. The Fire brigade shall be called to any outbreak of fire, however slight, and details thereof shall be given to the Hall Manager of the Village Hall Management Committee. 

18. Performances involving danger to the public shall not be given.

19. Highly flammable substances shall not be brought into or used in any portion of the premises. No internal decorations of a combustible nature e.g. streamers, party poppers or similar shall be used.  Nothing to be stuck to the walls under any circumstances.
20. The Hirer will lose some or all of the deposit in the event of damage caused to the Village Hall building or its contents; if the Environment Health Officers or Police Officers are called or if any lighting, heating or appliances are left switched on.

21. In the event of any public nuisance, it is the hirers responsibility to immediately notify the police. If there is any complaint the committee will automatically notify the police of all known details of the hirer and the event.  

22. Hire charges are calculated from an agreed start time to the agreed finish time which includes clearing and cleaning the hall.  
23. If the finish time is after 10 p.m. please observe extra consideration for local residents: vacate the premises and the area swiftly with a minimum of noise and especially not to shout or slam car doors.
24. The Hirer must ensure all electrical equipment is in good condition, safe to use and Portable Appliance Tested (PAT) as appropriate.
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