https://horley.lemonbooking.com/N.B. These instructions are applicable for all 3 RBBC community centres.

https://woodhatch.lemonbooking.com/
https://banstead.lemonbooking.com/

[image: ]Head to the FACILITIES page on the top banner. 
This page will enable you to view all spaces for hire at the centre.


[image: ]Once you have chosen the facility you would like to enquire about, select REQUEST BOOKING

Complete the customer details and CONTINUE with your booking request
[image: ]









Select your BOOKING CATEGORY from the drop-down list.
[image: ]

Using the calendar, select the DATE you wish to book.
[image: ]

Select the TIME – if the time you require is greyed out, this means it is unavailable.
[image: ]
When selected, the time will highlight green. Click SAVE
If you wish to request another time/date, repeat the previous step.

Scroll down the page to complete further information about your booking.
[image: ]

Here you can add your furniture requests/room layout, the purpose of the booking, any additional equipment/refreshments, how many participants and any other information you feel necessary to comment about the booking.
At the bottom of the page, it will ask if you wish to save your booking preferences.
Click CONTINUE 
Complete your billing address details.
[image: ]
If you feel your booking benefits the community, you can request reduced rates by filling in the final box with these details.
[image: ]
SEND BOOKING REQUEST	
You will then see a booking request summary and can view a copy of the pending booking request form. The centre will review your request and accept/decline accordingly.
You will receive two emails, one to register your account with a password already assigned (which you can change when you log onto your account), and one confirming the booking details.
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Booking information ser 213

BOOKING CATEGORY *

Please select a category

Select from st v

DATES & TIMES *

Please be precise with the dates & times you need

<« = ¥ B Jan2025 Bookings for all facilities v 5 = 8 m 8
@ Regenthall @ LoungeandDiningroom () DownstairsSnackBar @ Upstairssnackshack @ Stripes for unconfirmed bookings

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY

Allday
Booking restriction

SUNDAY

30 December 31 December 1 Holiday

00:00-23:59 00:00-23:59 Al day
‘Weare closed over the. Weare closed over the. Weare closed over the.

2
09:00-12:00 Al day
Private event ‘We donot accept bookin.
13:30-16:00
Private event
9
09:30- 10:30

10 11 12

09:00-10:00 09:00-12:00
Private event Private event

09:00-17:00  09:00-17:00  10:00-12:00
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Friday, 17 January 2025
Private rate (1 Apr 24 - 31 Mar 25

REGENT HALL LOUNGE AND DINING ROOM DOWNSTAIRS SNACK BAR UPSTAIRS SNACK SHACK
Capacity: 80 Capacity: 70 Capacity: 6 Capacity: 25
09:00-17:00 (30 minslots) 09:00-17:00 (30 minslots) 09:00-17:00 (30 minslots) Evening (30 minslots)
Min.2 time siots Min.2 time siots Min. 2 timeslots Min.2 time siots
09:00-09:30 £1050 09:00-09:30 Eic1005 09:00-09:30 £1100 17:00-17:30 £1200
09:30-10:00 HORLEY-1023 09:30-10:00 Ek-1005 09:30-10:00 £1100 17:30- 18:00 £1200
10:00- 10:30 HORLEYV-1023 10:00- 10:30 Ex-1005 10:00- 10:30 £1100 18:00- 18:30 1200
10:30- 11:00 HORLEV-1023 10:30-11:00 Ex-1005 10:30-11:00 £1100 18:30- 19:00 £1200
11:00- 11:30 HORLEV-1023 11:00- 11:30 EK-1005 11:00-11:30 £1100 19:00 - 19:30
-12:00 £1050 11:30- 12:00 EK-1005 11:30- 12:00 £1100 19:30-20:00 £1200
-12:30 =1050 12:00-12:30 EK-1005 12:00-12:30 £1100 20:00-20:30 1200
12:30-13:00 £1050 12:30-13:00 Ex-1005 12:30-13:00 £1100 20:30-21:00 1200
13:00- 13:30 £1050 13:00- 13:30 EK-1005 13:00-13:30 £1100 21:00-21:30 1200
13:30- 14:00 £1050 13:30- 14:00 Ex-1005 13:30- 14:00 £1100 21:30-22:00 1200
14:00 - 14:30 Ex-1007 14:00 - 14:30 Exc-1005 14:00- 14:30 £1100
P P I BOOK ALL SLOTS. W

Estimated cost: £0.00

REPEAT TIME SLO SAVE
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Friday, 17 January 2025
Private rate (1 Apr 24 - 31 Mar 25)

REGENTHALL LOUNGE AND DINING ROOM DOWNSTAIRS SNACK BAR UPSTAIRS SNACK SHACK
Capacity: 50 Capacity: 70 Capacity: 6 city:25
17:00- 17:30 =1300 17:00-17:30 =1150 17:00- 17:30 £1200
17:30-18:00 =1300 17:30-18:00 =1150 17:30- 18:00 £1200
18:00 - 18:30 =1300 18:00- 18:30 =1150 18:00- 18:30 £1200
18:30-19:00 =1300 18:30-19:00 =1150 18:30- 19:00 =1200
19:00- 19:30 =1300 19:00 - £1150 -19:30 £1200
19:30-20:00 =1300 19:30 - £1150 -20:00 £1200
20:00-20:30 =1300 20:00 - £1150 -20:30 £1200
20:30-21:00 =1300 20:30- £1150 -21:00 £1200
21:00-21:30 £1300 21:00-21:30 c1150 21:00-21:30 £1200
21:30-22:00 =1300 21:30-22:00 c1150 21:30-22:00 £1200
sookALLstoTs || BookALLstoTS || BooKALLSLOTS |

Estimated cost: £52.00

REPEAT TIME SLOTS SAVE
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PLEASE STATE THE REQUIRED FURNITURE LAYOUT IN THE ROOM
Examples: Theatre, lecture, boardroom, U-shape, banqueting, hollow square, circle of chairs. 40/2000

20-25 chairs around the edge of the room

“
PURPOSE OF BOOKING *
Please describe how you plan to use our fa 28/255
Dance Class for young adults
“
/ADD EQUIPMENT/SERVICES NAME PRICE -
DVD player &
1resourcein this category. No equipment/services selected

DVD player 86

Showdetails £3.00 per session

Flip chart and pens
L resource inthis category.Vizwo w

Projector screen &
1 resourcein this category. View o

Refreshments with ingredients
& resources nthis category. View options

Refreshments without ingredients
& resources in this category. View options
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Billing address ser 313

ADDRESSLINE1 ADDRESS LINE 2
Town/aITY * POSTCODE *
counTy COUNTRY

United Kingdom v
PO NUMBER

ling reference for your invoices (optional)

SAVE BILLING ADDRESS

Make this address my default address for new bookings
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WE OFFER REDUCED RATES FOR BOOKINGS THAT BENEFIT THE COMMUNITY. PLEASE GIVE DETAILS BELOW IF YOU FEEL YOU QUALIFY. 0/2000

CHARITY NUMBER

CONDITIONS OF HIRE *

I'am 21 years old or older and | accept the conditions of hire for this booking request:
Horley CC Con

nsof hire

DATA PROTECTION (GDPR) *

I give consent to Horley Community Centre to use my name, email, phone and address to process this booking request and to store my data for future booking requests and
accounting purposes. This is mandatory to book with the system and these details are not used for any other purposes

‘You can review your data and/or request to have your account deleted at any time.

PROMOTIONAL EMAILS

(J 1 would like to receive emails about upcoming events and local activities

DISCARD REQUEST END BOOKING REQUEST
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Horley Community Centre

Albert Road, Horley, RH6 7JA

Facilities at Horley Community Centre
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Regent hall

Capacity: 80 people
Pricing: £21.00-£26.00 per hour

Google 360 view

Equipment & services

¢y DVOplaver
DVD player available for hire

&

REQUEST BOOKING

Flip chart and pens
Flip chart and pens available for hire
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HOME CALENDAR FACILITIES PRICES CONTACT LOG IN

Customer details ser1/3

To see our privacy policy, please click here: RBBC Privacy Notice (7

CUSTOMER TYPE *
Whois this booking request for?

° @D
o
You Group/Business
'YOUR FIRST NAME * 'YOUR LAST NAME *
'YOUR EMAIL * 'YOUR PHONE NUMBER *
We will reply to this email address when we approve (or decline) your booking request Wewill only use this if we need to contact you urgently regarding your booking request

ANTI-SPAM

Please type the word community *

CONTINUE




