North Fambridge Village Hall
Hirer Information Guide

Thank you for choosing North Fambridge Village Hall for your event.

This guide provides practical information to help you make the most of your booking. Please make sure you have read the Village Hall Hire Terms & Conditions and any additional documents provided as part of your booking pack.

Accessing the Village Hall

The Village Hall keys are held in a key safe located to the left of the entrance to the hall.

Your access code and instructions will be provided by email shortly before your booking date.

Please ensure that you only access the hall during your booked hire period, that all exit doors remain unlocked while the hall is occupied and the building is securely locked when you leave.

Please also ensure that any caterers, contractors or suppliers are aware of your booking time and do not arrive before or remain after your hire period.

Guests should leave the premises within 15 minutes of the end of the hire period.

Parking

Parking is available at the Village Hall.

An overflow parking area may be available at The School House next door.

Please be considerate of neighbours and local residents when arriving and leaving.

Heating

The Village Hall heating is operated using a coin-operated meter, which only accepts 
£1 and £2 coins.

The heating controls are located to the left-hand side of the fire door, with the meter located to the right-hand side of the fire door.

Please remember to switch heating off when leaving the hall.

Furniture

Tables and chairs are available for your use, but please ensure all furniture is returned to its original location after use.

Large tables and chairs can be found in the small room opposite the fire door leading to the garden. Smaller tables are stored in the table rack within the main hall.

Furniture is for indoor use only unless prior approval has been given by the committee.

Please ensure at the end of your event that all furniture is returned, clean, to it’s original location.

Kitchen Facilities

The kitchen is available for use during your booking.

Please ensure that:

All kitchen appliances are switched off after use
The water boiler is switched off
The kitchen wall fan heater is switched off
The kitchen is left clean and tidy

Decorations

You are welcome to decorate the hall for your event, however, please do not use drawing pins
Sellotape, or anything that may damage walls or surfaces. 

Blu-tack or suitable alternatives should be used where required.

Please do not place decorations near heaters or light fittings.

Fire Safety and Emergencies

A Fire Plan is provided as part of your booking pack. Please familiarise yourself with the emergency procedures before your event.

In the event of a fire:

Raise the alarm
Evacuate the building using the nearest safe exit
Call emergency services on 999
Assemble at the designated meeting point in the car park
Fire exits must remain clear at all times.

A First Aid box, LifeVac machine and Accident Book are located in the kitchen.

Safety Information

Smoking and vaping are not permitted inside the Village Hall.

Persons under 16 years should not enter the kitchen unless supervised.

Please report any accidents, damage or faults as soon as possible to:

info@northfambridgevillagehall.org

Leaving the Hall

Before leaving, please ensure that:

✓ Tables and surfaces are cleaned
✓ Floors are swept where necessary
✓ Furniture is returned to the correct storage area
✓ All rubbish is removed and placed in the outside bins behind the sheds, or taken away
✓ Lights, heating and kitchen appliances are switched off
✓ All windows are closed
✓ All doors are securely locked

Consideration for Neighbours

North Fambridge Village Hall is located within the village community.

Please ask guests to park respectfully and leave quietly at the end of your event to avoid disturbing residents.

Please also be aware that local roads have a 30-mph speed limit.







We hope you have a successful and enjoyable event at North Fambridge Village Hall.

Thank you for helping us look after this important community space.
