
WHAT SMALLER AUTHORITIES NEED TO DO TO ADVERTISE THE PERIOD DURING WHICH 
ELECTORS AND INTERESTED PERSONS MAY EXERCISE RIGHTS RELATING TO THE 
ANNUAL ACCOUNTS 
 

The Local Audit and Accountability Act 2014 and the Accounts and Audit Regulations 2015 require 
that: 
 

1) The accounting records for the financial year to which the audit relates and all books, deeds, 
contracts, bills, vouchers, receipts and other documents relating to those records must be 
made available for inspection by any person interested, during a period of 30 working days 
set by the smaller authority and including the first 10 working days of July. 

2) The period referred to in paragraph (1) starts with the day on which the period for the 
exercise of public rights is treated as having been commenced i.e. the day following the day 
on which all of the obligations in paragraph (3) below have been fulfilled. 

3) The responsible financial officer for a relevant authority must, on behalf of that authority, 
publish (which must include publication on the authority’s website): 

a) the Accounting Statements (i.e. Section 2 of either Form 2 or 3, whichever is relevant, of 
the Annual Governance & Accountability Return (AGAR)), accompanied by: 

i) a declaration, signed by that officer to the effect that the status of the Accounting 
Statements are unaudited and that the Accounting Statements as published may be 
subject to change;  

ii) the Annual Governance Statement (i.e. Section 1 of either Form 2 or Form 3, 
whichever is relevant, of the AGAR); and 

b) a statement that sets out— 

i) the period for the exercise of public rights; 

ii) details of the manner in which notice should be given of an intention to inspect the 
accounting records and other documents; 

iii) the name and address of the local auditor; 

iv) the provisions contained in section 26 (inspection of documents etc.) and section 27 
(right to make objections at audit) of the Act, as they have effect in relation to the 
authority in question;   

 

HOW DO YOU DO IT? 
 

1) You will meet statutory requirements if you fully and accurately complete the notice of public 
rights pro forma in this document, and publish (including publication on the smaller 
authority’s website) the following documents, the day before the public rights period 
commences: 

a) the approved Sections 1 and 2 of either Form 2 or 3, whichever is relevant to your 
smaller authority, of the AGAR; and 

b) the completed Notice of Public Rights and Publication of Unaudited Annual Governance 
& Accountability Return. Please note that we have pre-completed it with the following 
suggested dates: Tuesday 3 June – Monday 14 July 2025. (The latest possible dates that 
comply with the statutory requirements are Tuesday 1 July – Monday 11 August 2025); 
and  

c) the notes which accompany the Notice (Local authority accounts: a summary of your 
rights). 

Where the authority has answered ‘No’ to any assertions on Section 1, as stated on the face of 
Section 1 of the AGAR, a sufficiently detailed explanation of the reasons must be published with 
the AGAR on the authority’s website.  

http://www.legislation.gov.uk/ukpga/2014/2/contents
http://www.legislation.gov.uk/uksi/2015/234/contents/made


Smaller authority name: NEW BRADWELL PARISH COUNCIL 
 

NOTICE OF PUBLIC RIGHTS AND PUBLICATION 
OF UNAUDITED ANNUAL GOVERNANCE & 

ACCOUNTABILITY RETURN 

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2025 
 

Local Audit and Accountability Act 2014 Sections 26 and 27  
The Accounts and Audit Regulations 2015 (SI 2015/234) 

NOTICE NOTES 

 
 
1. Date of announcement 3rd June 2025  

2. Each year the smaller authority’s Annual Governance and Accountability 
Return (AGAR) needs to be reviewed by an external auditor appointed by 
Smaller Authorities’ Audit Appointments Ltd.  The unaudited AGAR has been 
published with this notice. As it has yet to be reviewed by the appointed auditor, 
it is subject to change as a result of that review.  
Any person interested has the right to inspect and make copies of the 
accounting records for the financial year to which the audit relates and all 
books, deeds, contracts, bills, vouchers, receipts and other documents relating 
to those records must be made available for inspection by any person 
interested. For the year ended 31 March 2025, these documents will be available 
on reasonable notice by application to: 
 

(b) Germaine Newnham 
      Clerk 
      Tel: 01908 313602  
       Email: clerk@newbradwell-pc.gov.uk 
 
commencing on (c) __Tuesday 3 June 2025 _______________________  

 
       and ending on (d) ___Monday 14 July 2025 ________________________  

 
3. Local government electors and their representatives also have: 
 

• The opportunity to question the appointed auditor about the accounting 
records; and 

• The right to make an objection which concerns a matter in respect of which 
the appointed auditor could either make a public interest report or apply to 
the court for a declaration that an item of account is unlawful. Written notice 
of an objection must first be given to the auditor and a copy sent to the 
smaller authority. 
 

The appointed auditor can be contacted at the address in paragraph 4 below for 
this purpose between the above dates only. 
 

4. The smaller authority’s AGAR is subject to review by the appointed auditor 
under the provisions of the Local Audit and Accountability Act 2014, the 
Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice 
2015.  The appointed auditor is: 

 
PKF Littlejohn LLP (Ref: SBA Team) 
15 Westferry Circus 
Canary Wharf 
London E14 4HD 
(sba@pkf-l.com) 
 

5. This announcement is made by (e) Germaine Newnham, Clerk & 
Responsible Financial officer 

 

 
 
(a) Insert date of placing of the notice 
which must be not less than 1 day before 
the date in (c) below 

 
 
 
 
 
 

 
 
 
 
(b) Insert name, position and 
address/telephone number/ email 
address, as appropriate, of the Clerk or 
other person to which any person may 
apply to inspect the accounts 

 
(c) Insert date, which must be at least 1 
day after the date of announcement in (a) 
above and at least 30 working days 
before the date appointed in (d) below 

 

(d) The inspection period between (c) 
and (d) must be 30 working days 
inclusive and must include the first 10 
working days of July. 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
(e) Insert name and position of person 
placing the notice – this person must be 
the responsible financial officer for the 
smaller authority 

mailto:sba@pkf-l.com


 

LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS 
 

Please note that this summary applies to all relevant smaller authorities, including local 
councils, internal drainage boards and ‘other’ smaller authorities. 
 
The basic position 
 
The Local Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to smaller 
authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act 
and the Accounts and Audit Regulations 2015 also cover the duties, responsibilities and rights of smaller 
authorities, other organisations and the public concerning the accounts being audited.  

As a local elector, or an interested person, you have certain legal rights in respect of the accounting 
records of smaller authorities. As an interested person you can inspect accounting records and related 
documents. If you are a local government elector for the area to which the accounts relate you can also 
ask questions about the accounts and object to them. You do not have to pay directly for exercising 
your rights. However, any resulting costs incurred by the smaller authority form part of its running costs. 
Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council 
tax. 

The right to inspect the accounting records 
 
Any interested person can inspect the accounting records, which includes but is not limited to local 
electors. You can inspect the accounting records for the financial year to which the audit relates and all 
books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. You 
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or 
relate to an item in the accounts. You cannot, for example, inspect or copy documents unrelated to the 
accounts, or that include personal information (Section 26 (6) – (10) of the Act explains what is meant 
by personal information). You cannot inspect information which is protected by commercial 
confidentiality. This is information which would prejudice commercial confidentiality if it was released to 
the public and there is not, set against this, a very strong reason in the public interest why it should 
nevertheless be disclosed.  
 
When smaller authorities have finished preparing accounts for the financial year and approved them, 
they must publish them (including on a website). There must be a 30 working day period, called the 
‘period for the exercise of public rights’, during which you can exercise your statutory right to inspect 
the accounting records. Smaller authorities must tell the public, including advertising this on their 
website, that the accounting records and related documents are available to inspect. By arrangement 
you will then have 30 working days to inspect and make copies of the accounting records. You may 
have to pay a copying charge. The 30 working day period must include a common period of inspection 
during which all smaller authorities’ accounting records are available to inspect. This will be 1-14 July 
2025 for 2024/25 accounts. The advertisement must set out the dates of the period for the exercise of 
public rights, how you can communicate to the smaller authority that you wish to inspect the accounting 
records and related documents, the name and address of the auditor, and the relevant legislation that 
governs the inspection of accounts and objections.  
 
The right to ask the auditor questions about the accounting records 
 
You should first ask your smaller authority about the accounting records, since they hold all the 
details. If you are a local elector, your right to ask questions of the external auditor is enshrined in law. 
However, while the auditor will answer your questions where possible, they are not always obliged to 
do so. For example, the question might be better answered by another organisation, require 
investigation beyond the auditor’s remit, or involve disproportionate cost (which is borne by the local 
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records 
that you are unsure about. If you are not satisfied with their explanation, you can question the external 
auditor about the accounting records.  

The law limits the time available for you formally to ask questions. This must be done in the period for 
the exercise of public rights, so let the external auditor know your concern as soon as possible. The 

http://www.legislation.gov.uk/ukpga/2014/2/contents
http://www.legislation.gov.uk/uksi/2015/234/contents/made


advertisement or notice that tells you the accounting records are available to inspect will also give the 
period for the exercise of public rights during which you may ask the auditor questions, which here 
means formally asking questions under the Act. You can ask someone to represent you when asking 
the external auditor questions.  

Before you ask the external auditor any questions, inspect the accounting records fully, so you know 
what they contain. Please remember that you cannot formally ask questions, under the Act, after the 
end of the period for the exercise of public rights. You may ask your smaller authority other questions 
about their accounts for any year, at any time. But these are not questions under the Act.  

You can ask the external auditor questions about an item in the accounting records for the financial 
year being audited. However, your right to ask the external auditor questions is limited. The external 
auditor can only answer ‘what’ questions, not ‘why’ questions. The external auditor cannot answer 
questions about policies, finances, procedures or anything else unless it is directly relevant to an item 
in the accounting records. Remember that your questions must always be about facts, not opinions. To 
avoid misunderstanding, we recommend that you always put your questions in writing.  

The right to make objections at audit 
 
You have inspected the accounting records and asked your questions of the smaller authority. Now you 
may wish to object to the accounts on the basis that an item in them is in your view unlawful or there 
are matters of wider concern arising from the smaller authority’s finances. A local government elector 
can ask the external auditor to apply to the High Court for a declaration that an item of account is 
unlawful, or to issue a report on matters which are in the public interest. You must tell the external 
auditor which specific item in the accounts you object to and why you think the item is unlawful, or why 
you think that a public interest report should be made about it. You must provide the external auditor 
with the evidence you have to support your objection. Disagreeing with income or spending does not 
make it unlawful. To object to the accounts you must write to the external auditor stating you want to 
make an objection, including the information and evidence below and you must send a copy to the 
smaller authority. The notice must include: 
 

• confirmation that you are an elector in the smaller authority’s area; 

• why you are objecting to the accounts and the facts on which you rely; 

• details of any item in the accounts that you think is unlawful; and 

• details of any matter about which you think the external auditor should make a public interest 
report. 

 
Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor 
to act within the powers available under the Local Audit and Accountability Act 2014.  
 
A final word 
 
You may not use this ‘right to object’ to make a personal complaint or claim against your smaller 
authority.  You should take such complaints to your local Citizens’ Advice Bureau, local Law Centre or 
to your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questions 
and objections.  In deciding whether to take your objection forward, one of a series of factors the auditor 
must take into account is the cost that will be involved, they will only continue with the objection if it is 
in the public interest to do so. They may also decide not to consider an objection if they think that it is 
frivolous or vexatious, or if it repeats an objection already considered. If you appeal to the courts against 
an auditor’s decision not to apply to the courts for a declaration that an item of account is unlawful, you 
will have to pay for the action yourself. 
 

For more detailed guidance on public rights and 
the special powers of auditors, copies of the 
publication Local authority accounts: A guide to 
your rights are available from the NAO website. 

 
If you wish to contact your authority’s appointed 
external auditor please write to the address in 
paragraph 4 of the Notice of Public Rights and 
Publication of Unaudited Annual Governance & 
Accountability Return. 
 

 

http://www.legislation.gov.uk/ukpga/2014/2/contents
https://www.pkf-l.com/wp-content/uploads/2020/09/Council-accounts-a-guide-to-your-rights.pdf
https://www.pkf-l.com/wp-content/uploads/2020/09/Council-accounts-a-guide-to-your-rights.pdf
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INTERNAL AUDIT CHECKLIST 
NEW BRADWELL PARISH COUNCIL  

YEAR ENDING 31st MARCH 2025 
  
 
All Town and Parish councils are required by statute to make arrangements for an annual independent 
internal audit examination of their accounting records and relevant system of internal control.  
 
These conclusions are to be reported each year to the Council and recorded in the Annual Return.  
 
This audit report confirms the work undertaken in relation to the 2024-2025 financial year for New 
Bradwell Parish Council.  This was completed on Thursday 8th May 2025. 
 
This internal audit report is based upon the Association of Local Councils recommended checklist, 
introduced in 2016, in conjunction with the Practitioners’ Guide to Governance and Accountability in 
Local Authorities.  

 
 

 
 
 
 
 
 
  
 
 
 
 
 
 
 

 
 
 
 
 
 



Name of Council New Bradwell Parish Council Clerk Germaine Newnham 
Number of 
Councillors 

7/9 – 2 vacancies RFO As above 

Quorum 3 Precept for audit 
year 

£80,212 + grant 

Electorate 3510 Audit Date 08/05/2025 
Website newbradwellpc.gov.uk Date signed off   

 
                                         
1.    Accounting Records and payments                                  Comments  
1.1  Arithmetic correct and ledger maintained, up 

to date and correctly rolled forward from the 
previous year? 

 y  Amendments noted and have been manually 
changed as requested by PKF Little john  

1.2   Regular reporting and minuting of the bank 
balance/s? 

 y   

1.3  VAT evidence, recording and reclaimed? Up 
to date? 

 y Currently in the process of reclaiming the VAT 
for the 2024 – 2025 year.  

1.4 Payments in ledger supported by invoices, 
authorised and minuted?   

 y Payments are submitted to full council and 
approved at the FC meeting. 

1.5 S137 separately recorded and within limits?   y  Recorded separately on Xero  

1.6  S137 expenditure of direct benefit to 
electorate?  

y Evidence seen – used towards new play 
equipment and community groups  

1.7  Any Petty Cash Held? N No petty cash held 

1.8 What accounting system is used? - Xero 

1.9 Does the year-end bank balance and 
reconciliation agree to the AGAR sec 2, box 
8? 

y Figures match 

1.10  Who makes the payments? How are they 
authorised? 

 Germaine uploads and approves payments , one 
councillor then further approves these 
payments. 

  
 
2. Due Process                                                                           Comments  
2.1  Standing Orders adopted?  y Standing Orders were reviewed and approved 

on 08/04/2024.   
2.2  Standing Orders reviewed at annual meeting?  y Agenda item 19/24 of the annual meeting.  

2.3  Updated Financial Regulations adopted?  y  Adopted on 01/07/2024 agenda item 41/24 
2.4  Financial regulations tailored to council?  y  FC made aware of legislation changes in the 

2024-2025 year.  
2.5  Equal Opportunities policy adopted?  y Reviewed and adopted 8th May 2024. Agenda 

item number 19/24. 
2.6  RFO appointed?  y Germaine is the Parish Clerk / RFO 



2.7  List of member interests held?  y Councillors register of interests are on the 
website. 

2.8  Agendas signed, informative and displayed 
with 3 clear days’ notice ?  

y All agendas displayed in the correct 
timeframes. Notice boards and website.  

2.9  Purchasing authority defined in FRs?  y Detailed in FR  
2.10  Legal powers identified in minutes and/or 

cashbook?  
y  Legal powers are documented in minutes 

when spending. 
2.11  Committee terms of reference exist and have 

been reviewed for Committees?  
n/a  No committees just FC  

2.12  Council/Councillors contact details online?  y .gov email addresses are on the website under 
councillor details.  

2.13  GDPR and Data Protection Policy on website?  Y Under policy’s on website 
  
  
3. Risk Management                                                                Comments  
3.1  Does scan of minutes reveal any unusual 

activity?  
n No unusual activity 

3.2  Annual risk assessments carried out?  y  Monthly financial risk assessments carried out 
and reported to FC.  

3.3  Insurance cover appropriate and adequate?  y Renewed in March 2024, Hiscox 
3.4  Internal financial controls documented and 

evidenced?  
y  Evidenced in minutes 

3.5  Minutes initialled, each page identified and 
overall signed?  

y  Overall minutes signed at the end.  

3.6  Regular reporting and minuting of bank 
balance?  

y Financial reporting including bank balances 
reported at each meeting.  

3.7 S137 expenditure minuted?  y  Minuted and individually documented in Zero. 
3.8  Up to date Risk Management Scheme?  y   
  
   
4. Precept and Budget                                                                Comments  
4.1  Evidence of adequate budgetary process? y FC to amend and scrutinise budget prior to 

approval,  
4.2  YTD Budget regularly monitored? y Monitored via Xero and monthly financial 

summary.  
4.3  Any reserves earmarked?  n  
4.4  Adequate general reserves?  y In line with reserves policy 
4.5  Precept figure minuted? y Approved under agenda 68/23 for the 2024-

2025 financial year.  
 
It has been recommended that the precept 
figure is clearly documented in the minutes 
on approval.  

4.6 Precept demand in account matches 
submission form to MKCC? 

y  



4.7 Is the budget available on the website? n Advised this should be on the website for 
transparency 

4.8 Is the Parish Council repaying any loans 
currently? 

n  

  
  
5 .   Employment & Payroll – Clerk                                         Comments  
5.1  Contract of employment?  y   
5.2  Tax code issued / contracted out?  y Payroll contracted out during this financial 

year to Accountancy Payroll Services Ltd. 
5.3  PAYE / NI evidence?  y  With APS Ltd 
5.4  Has council approved salary paid?  y  Contractually paid  
5.5  Pension provision in place or Opt out?  y  Enrolled in the LGPS  
5.6  Who runs the monthly payroll?    External payroll provider runs the monthly 

payroll.  
5.7 Who completes the Clerks appraisal? Date of 

last appraisal? 
- Clerk has not had an appraisal for several 

years. 
 
Advised that the Clerk should have yearly 
appraisals.  

  
  
6.  Employment & Payroll – Other members of Staff            Comments  
6.1 How many other staff members does the 

Council have? 
1 An office administration assistant. 

6.2  Contracts of employment?  y   
6.3  Does council have employers’ liability 

insurance?  
y   

6.4  Tax code(s) issued?  y   
6.5 Minimum wage paid? NALC pay scales 

adopted? 
y   

6.6  Who completes the appraisal for the other 
members of staff? Date of last appraisal?  

y The clerk completes the yearly appraisals for 
the office administrator – last appraisal was 
completed in December 2024. 

  
 
7. Asset Control                                                                            Comments  
7.1  Does council keep a register of all material 

assets owned?  
y Updated asset register is on the website / was 

approved on 14/04/25 
7.2  Is asset register up to date?  y Minute reference 05/25 
7.3  Value of individual assets included?  y  Asset register is detailed by item / asset 
7.4  Are assets deleted if no longer owned or 

disposed of?  
y  None disposed of in the 2024 – 2025 

financial year.  
  
 



8. Bank Reconciliations                                                                  Comments  
8.1 How many bank accounts does the Parish 

Council have? 
y 3 bank accounts 

8.2 Is there a bank reconciliation for each account?   y  All 3 accounts are reconciled and up to date.  

8.3  Reconciliation carried out on receipt of 
statement?  

 y   

8.4  Any unexpected balancing entries in any 
reconciliation?  

n   

8.5 Who signs of / checks the monthly bank 
reconciliations? 

y Chair signs the bank reconciliations and 
payments schedule.  

  
 
9.  Year End Procedures                                                               Comments  
9.1  Year-end accounts prepared on correct 

accounting basis?  
y Receipts and payments 

9.2  Bank statements and ledger reconcile?  y   
9.3  Underlying financial trail from records to 

presented accounts?  
y   

9.4  Where appropriate, debtors and creditors 
properly recorded?  

y   

9.5  Has council agreed, signed and minuted 
sections 1 & 2 of the annual return?  

y  

9.6  Exercise of public Rights notice current and 
correct? 

y On website  

9.7  Is last years AGAR available on the website?  y   

9.8 Is last years internal / external auditors report 
available on the website? 

y  

9.9  Is last year’s conclusion of audit notice 
available on the website? 

y  

 
  
10. Miscellaneous                                                                       Comments  
10.1  Have points raised at the last audit been 

addressed?  
y   

10.2  Has the council adopted a Code of Conduct ?  y   

10.3  Is the Clerk CilCA qualified?  n   

10.4 Does the Council have GPoC? Is eligibility for 
properly evidenced and minuted? 

n No GPoC 

10.5 Are all electronic files backed up?  y   
10.6  Do arrangements for public inspection of 

council’s records exist?  
y   



10.7  Complaints Procedure Adopted?  y   
  
  
11. Charities                                                                                    Comments  

11.1  Charities reported, accounted and filed 
separately?  

 n   

 
12.  Other Income this financial year                                            Comments  
12.1 Allotments y 2 allotment sites 
12.2 Community Centres / Halls / Buildings y Tenants at will – community centre 
12.3 Sports facilities  n   
12.4  Burial Grounds n   
12.5 Any grants received y  No grants applied for in the 2024 – 2025 year 
12.6 Any other income? n  
 
 

Audit Trail – Transaction Spot Check 

Check No. 1 2 3 4 5 6 

Payment Date 10/04/24 10/05/24 02/07/24 06/08/24 08/10/24 07/01/25 

Item 
Xmas 

lights 

Cleaning 

services 
Iprint 

Rock 

Hard 

Music 

DL 

environme

nt 

Communit

y centre 

repairs 

Ref 570368 MAN49 26949 130724 00291 5066 

Invoice value £3191.35 £300.00 £630.00 £750.00 £350.00 £1014.00 

Payment value £3191.35 £300.00 £630.00 £625.00 £350.00 £1014.00 

VAT £531.89 £0 £0 £125.00 £0 £169.00 

Notes All in 

order 

All in 

order 

All in 

order 

All in 

order 

All in 

order 

All in 

order 

 
 
 Policy Name Date 

adopted 
Approved 
by 

Min Ref On Website Notes 

A Standing Orders 08/04/2024 FC 19/24 Yes  - 
B Financial Regulations 01/07/2024 FC 41/24 Yes - 



C Risk Assessment 14/04/2025 FC 05/25 Yes - 
D Reserves Policy 14/04/2025 FC 05/25 yes - 
E Equality and Diversity 

Policy 
08/04/2024 FC 19/24 Yes - 

F Complaints Policy 08/04/2024 FC 19/24 Yes - 
G Freedom of Information 08/04/2024 FC 19/24 Yes - 
H Code of Conduct 15/05/2023 Fc 17/23 No - 
 
 
 
Comments 
 
This is the first time I have audited New Bradwell Parish Council. 

I am pleased to acknowledge the quality of records maintained by the Clerk and thank Germaine for her 
assistance, which has ensured the smooth progress of this review process.  

I have concluded that the Parish Council has maintained an effective internal process regarding the financial and 
internal controls, and the Annual Internal Audit report section of the 2024/2025 AGAR form has been signed off 
accordingly. 
  
 
 

Signed:  Paula Milford      Date: 8th May 2025 





  

PKF Littlejohn LLP, Chartered Accountants. A list of members’ names is available at the address below. PKF Littlejohn LLP  
 is a limited liability partnership registered in England and Wales No. OC342572. Registered office at 15 Westferry Circus,  
London E14 4HD. PKF Littlejohn LLP is a member of PKF Global, the network of member firms of PKF International Limited,  
each of which is a separate and independent legal entity and does not accept any responsibility or liability for the actions or  
inactions of any individual member or correspondent firm(s). 

 PKF Littlejohn LLP 
15 Westferry Circus,  
Canary Wharf, London  
E14 4HD  

T: +44 (0)20 7516 2200  
pkf-l.com 

 

 

New Bradwell Parish Council 
BY EMAIL 

DDI:  
+44 (0)20 7516 2200 
Email:  
sba@pkf-l.com  
Date:  
17 September 2025 
 Our Ref:  
BU0139 
SAAA Ref:  
SB06099 

  

New Bradwell Parish Council 
Completion of the limited assurance review for the year ended 31 March 2025 

Dear Mrs Newnham 

We have completed our review of the Annual Governance & Accountability Return (AGAR) for New Bradwell 
Parish Council for the year ended 31 March 2025.  Please find our external auditor report and certificate 
(Section 3 of the AGAR Form 3) included for your attention as an attachment to the email containing this 
letter along with a copy of Sections 1 and 2 of the AGAR, on which our report is based. 

The external auditor report and certificate details any matters arising from the review.  The smaller 
authority must publish these documents immediately and at the next meeting consider the final external 
auditor report and decide what, if any, action is required.   

Action you are required to take at the conclusion of the review 

The Accounts and Audit Regulations 2015 (SI 2015/234) set out what you must do at the conclusion of the 
review.  In summary, you are required to: 

• Prepare a “Notice of conclusion of audit” which details the rights of inspection, in line with the 
statutory requirements.  We attach a pro forma notice you may use for this purpose (a Word version is 
available on request). 

• Publish the “Notice” along with the certified AGAR (Sections 1, 2 & 3) before 30 September 2025 , 
which must include publication on the smaller authority’s website.  (Please note that when the statute 
and regulations were amended in 2014 and 2015, they did not include a requirement for the length of 
time for which that the “Notice” must be published. The previous statute required 14 days; but it is 
now up to the authority to make this decision). 

• Keep copies of the AGAR available for purchase by any person on payment of a reasonable sum.  
• Ensure that Sections 1, 2 and 3 of the published AGAR remain available for public access for a period 

of not less than 5 years from the date of publication.  

$$WTSTART1/!ACREF="BU0139"/!E=clerk@newbradwell-pc.gov.uk/!EF=sba@pkf-littlejohn.co.uk/!EFN=PKF Littlejohn LLP/!ES="BU0139 2024/25 AGAR Section 3 External Auditor Report"/$$ 
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Fee 
We enclose our fee note, on page 4 of this attachment, for the limited assurance review, which is in 
accordance with the fee scales set by Smaller Authorities' Audit Appointments Ltd which can be found at 
https://www.saaa.co.uk/audit-fees/.  This fee is statutory, must be paid and is due immediately on receipt 
of invoice, please arrange for this to be paid at the earliest opportunity. 
 

Additional charges are itemised on the fee note, where applicable.  These arise where either: 
• we have had to issue chaser letters and/or exercise our statutory powers due to a failure to provide 

an AGAR by the submission deadline; or  
• it was necessary for us to undertake additional work. 

 

Please return the remittance advice with your payment, which should be sent to: PKF Littlejohn LLP, 
Ref: Credit control (SBA), 5th Floor, 15 Westferry Circus, Canary Wharf, London, E14 4HD.  Please 
include the reference BU0139 or New Bradwell Parish Council as a reference when paying by BACS. 
 
Timetable for 2025/26 

Next year we plan to set a submission deadline for the return of the completed AGAR Form 3 and 
associated documents (or Certificate of Exemption) in the usual way and this is expected to be Wednesday 
1 July 2026.  It is anticipated that the instructions will be sent out during March 2026, subject to 
arrangements for the 2025/26 AGARs and Certificates of Exemption being finalised by Smaller Authorities’ 
Audit Appointments Limited (SAAA).  Our instructions will cover any changes about which smaller 
authorities need to be aware. 

• The smaller authority must inform the electorate of a single period of 30 working days during which 
public rights may be exercised. The period must be exactly 30 working days, please do not set public 
rights dates that cover a longer period.  This information must be published at least the day before 
the inspection period commences;  

• The inspection period must include the first 10 working days of July 2026, i.e. 1 to 14 July inclusive.  In 
practice this means that public rights may be exercised: 

o at the earliest, between Wednesday 3 June and Tuesday 14 July 2026; and 
o at the latest, between Wednesday 1 July and Tuesday 11 August 2026. 

As in previous years, in order to assist you in this process we plan to include a pro forma template notice 
with a suggested inspection period on our website.  On submitting your AGAR and associated 
documentation, as was the case for this year, we will need you to either confirm that the suggested dates 
have been adopted or inform us of the alternative dates selected.   

We would like to draw your attention to a change within the Practitioners’ Guide 2025 which is mandatory 
for the 2025/26 period.  Paragraphs 1.47 to 1.54 relate to an additional assertion to be included in the 2025-
26 AGAR, Assertion 10, regarding email management, websites, compliance with both the General Data 
Protection Regulation (GDPR) 2016 and the Data Protection Act (DPA) 2018 and the requirement to have an 
IT policy.  The requirements in relation to Assertion 10 are listed in Paragraphs 1.47 to 1.54 and the local 
authority should review these requirements and take appropriate steps to ensure compliance. 
 
Feedback on 2024/25 
 
We would welcome feedback on your experiences with PKF Littlejohn LLP during the review for the year 
ended 31 March 2025.  Such feedback is important to us to help us drive improvements in client service.  If 
you wish to provide feedback, our satisfaction survey template can be used, which is available on our 
website on this page: https://www.pkf-l.com/services/limited-assurance-regime/useful-information-and-
links/ 
Yours sincerely  

 
 
 

PKF Littlejohn LLP  
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New Bradwell Parish Council 
 

Notice of conclusion of audit 
Annual Governance & Accountability Return for the year ended 31 March 2025 

 
Sections 20(2) and 25 of the Local Audit and Accountability Act 2014 

 
Section 16 of the Accounts and Audit Regulations 2015 (SI 2015/234) 

 

 Notes 

1. The audit of accounts for New Bradwell Parish Council for the year ended 
31 March 2025 has been completed and the accounts have been 
published.  

 

This notice and Sections 1, 2 & 3 of 
the AGAR must be published by 30 
September. This must include 
publication on the smaller 
authority’s website. The smaller 
authority must decide how long to 
publish the Notice for; the AGAR and 
external auditor report must be 
publicly available for 5 years. 

2. The Annual Governance & Accountability Return including the auditor’s 
certificate and opinion is available for inspection and copying by any local 
government elector of the area of New Bradwell Parish Council on 
application to:  

 

 

(a) ____________________________________________________ 
____________________________________________________ 
____________________________________________________ 
____________________________________________________ 

 

(a) Insert the name, position and 
address of the person to whom 
local government electors should 
apply to inspect the AGAR 

(b) ____________________________________________________ 
____________________________________________________ 
____________________________________________________ 

 

(b)  Insert the hours during which 
inspection rights may be 
exercised 

3. Copies will be provided to any local government elector of the area on 
payment of £____ (c) for each copy of the Annual Governance & 
Accountability Return. 

 

(c) Insert a reasonable sum for 
copying costs 

Announcement made by: (d) ___________________________ 
 

(d)  Insert the name and position of 
person placing the notice 

Date of announcement: (e) ___________________________ 
 
 

(e) Insert the date of placing of the 
notice  

 



  

PKF Littlejohn LLP, Chartered Accountants. A list of members’ names is available at the address below. PKF Littlejohn LLP  
 is a limited liability partnership registered in England and Wales No. OC342572. Registered office at 15 Westferry Circus,  
London E14 4HD. PKF Littlejohn LLP is a member of PKF Global, the network of member firms of PKF International Limited,  
each of which is a separate and independent legal entity and does not accept any responsibility or liability for the actions or  
inactions of any individual member or correspondent firm(s). 

 PKF Littlejohn LLP 
15 Westferry Circus,  
Canary Wharf, London  
E14 4HD  

T: +44 (0)20 7516 2200  
pkf-l.com 

 

Mrs Germaine Newnham 
New Bradwell Parish Council 
Unit 10 
New Bradwell Worskpace 
St James Street 
New Bradwell 
Milton Keynes 
MK13 0BJ 
 

Our ref 
 

SAAA Ref 
 

Invoice No. 
 

VAT No. 
 

Email:  
 

Date:  

BU0139 
 

SB06099 
 

SB20252002 
 

GB 440 4982 50 
 

sba@pkf-l.com  
 

17 September 2025 
 

INVOICE 
 

Professional services rendered in connection with the following:  
  

Limited assurance review of Annual Governance & Accountability Return for year 
ended 31 March 2025 £420.00 
  

Additional charges (where applicable) as detailed on attached appendix A £0.00 
  

Additional fees (where applicable) as detailed by separate cover £0.00 
  

TOTAL NET £420.00 
  

VAT @ 20% £84.00 
  

TOTAL PAYABLE £504.00 
  

 
THIS IS A STATUTORY FEE WHICH MUST BE PAID. PAYMENT IS DUE ON RECEIPT OF INVOICE 

 
The fees and charges are in accordance with the fee scales set by Smaller Authorities' Audit Appointments 

Ltd which can be found at https://www.saaa.co.uk/audit-fees/  
 

 

 
 

 

 

 

 

 

For payments by cheque, please return the remittance advice with your payment to: 
PKF Littlejohn LLP, Credit Control (SBA), 5th Floor, 15 Westferry Circus, Canary Wharf, London E14 4HD 
 
For payments by credit transfer, our bank details are:- 
 
HSBC Bank plc  

Address: 1-3 Bishopsgate, London, EC2N 3AQ 
Sort Code: 40-02-31 
Account number: 11070797 
Account Name: PKF Littlejohn LLP 
Please include BU0139 or New Bradwell Parish Council as the reference. 
 
For account queries, contact sba@pkf-l.com 



  

PKF Littlejohn LLP, Chartered Accountants. A list of members’ names is available at the address below. PKF Littlejohn LLP  
 is a limited liability partnership registered in England and Wales No. OC342572. Registered office at 15 Westferry Circus,  
London E14 4HD. PKF Littlejohn LLP is a member of PKF Global, the network of member firms of PKF International Limited,  
each of which is a separate and independent legal entity and does not accept any responsibility or liability for the actions or  
inactions of any individual member or correspondent firm(s). 

 PKF Littlejohn LLP 
15 Westferry Circus,  
Canary Wharf, London  
E14 4HD  

T: +44 (0)20 7516 2200  
pkf-l.com 

 

Mrs Germaine Newnham 
New Bradwell Parish Council 
Unit 10 
New Bradwell Worskpace 
St James Street 
New Bradwell 
Milton Keynes 
MK13 0BJ 

Our ref 
 

SAAA Ref 
 

Invoice No. 
 

VAT No. 
 

Email:  
 

Date:  

BU0139 
 

SB06099 
 

SB20252002 
 

GB 440 4982 50 
 

sba@pkf-l.com  
 

17 September 2025 
 

REMITTANCE ADVICE 
 

Professional services rendered in connection with the following:  
  

Limited assurance review of Annual Governance & Accountability Return for year 
ended 31 March 2025 £420.00 
  

Additional charges (where applicable) as detailed on attached appendix A £0.00 
  

Additional fees (where applicable) as detailed by separate cover £0.00 
  

TOTAL NET £420.00 
  

VAT @ 20% £84.00 
  

TOTAL PAYABLE £504.00 
  

 
THIS IS A STATUTORY FEE WHICH MUST BE PAID. PAYMENT IS DUE ON RECEIPT OF INVOICE 

 
The fees and charges are in accordance with the fee scales set by Smaller Authorities' Audit Appointments 

Ltd which can be found at https://www.saaa.co.uk/audit-fees/   

 
For payments by cheque, please return the remittance advice with your payment to: 
PKF Littlejohn LLP, Credit Control (SBA), 5th Floor, 15 Westferry Circus, Canary Wharf, London E14 4HD 
 
For payments by credit transfer, our bank details are:- 
 
HSBC Bank plc  

Address: 1-3 Bishopsgate, London, EC2N 3AQ 
Sort Code: 40-02-31 
Account number: 11070797 
Account Name: PKF Littlejohn LLP 
Please include BU0139 or New Bradwell Parish Council as the reference. 
 
For account queries, contact sba@pkf-l.com 
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Local Councils, Internal Drainage Boards and other Smaller Authorities* 

Section 3 – External Auditor’s Report and Certificate 2024/25 

In respect of NEW BRADWELL PARISH COUNCIL – BU0139 
ow 

 

1 Respective responsibilities of the auditor and the authority 
Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A 
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with 
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an 
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit 
is appropriate for those local public bodies with the lowest levels of spending. 

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and 
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the 
Comptroller and Auditor General. AGN 02 is available from the NAO website – https://www.nao.org.uk/code-audit-
practice/guidance-and-information-for-auditors/  

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound 
system of internal control. The authority prepares an Annual Governance and Accountability Return in accordance with 
Proper Practices which: 

• summarises the accounting records for the year ended 31 March 2025; and  
• confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors. 

2 External auditor’s limited assurance opinion 2024/25 

3 External auditor certificate 2024/25 
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability 
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 
March 2025. 
  
 

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in 
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that 
relevant legislation and regulatory requirements have not been met.  
 
 
 
 
 
 

Other matters not affecting our opinion which we draw to the attention of the authority: 
 

The AGAR was not accurately completed before submission for review. The AGAR has been amended. 

The smaller authority has not provided an adequate explanation for the variance between the prior and current year values in Box 3 of Section 
2. 

 

 

PKF LITTLEJOHN LLP 
 

External Auditor Name 
 
 

External Auditor Signature 
 
 

17/09/2025 
 

Date 
 
 


