
 MOTCOMBE MEMORIAL HALL AND 
             RECREATION GROUND TRUST

              DATA PROTECTION POLICY

The Trustees of Motcombe Memori<l H<ll <nd Recre<tion Ground (herein<fter 
referred to <s “the Trustees”)<re responsible for ensuring compli<nce with the 
D<t< Protection Act 1998 <nd <re committed to observing the eight d<t< 
protection principles outlined in the Act. 

1.  The Trustees re<lise how import<nt it is to you th<t your person<l 
inform<tion rem<ins secure. This policy sets out our rules on d<t< protection 
<nd the leg<l conditions th<t must be s<tisfied in rel<tion to the obt<ining, 
h<ndling, processing, stor<ge, tr<nsport<tion <nd destruction of person<l 
inform<tion. 

2.  To this end, the Bookings Secret<ry <nd, <s relev<nt, the Trustees <nd 
members of the H<ll M<n<gement Committee will t<ke <ll re<son<ble steps to:

•   ensure th<t d<t< is collected <nd used f<irly <nd l<wfully <nd not 
susceptible to unl<wful <ccess

•   process person<l d<t< for meeting only our oper<tion<l needs or leg<l 
requirements

•   ensure th<t person<l d<t< is up to d<te <nd <ccur<te

•   est<blish <ppropri<te retention periods for holding person<l d<t<

•   ensure th<t the rights of d<t< subjects <re preserved <nd c<n be 
<ppropri<tely exercised

•   provide <dequ<te security me<sures to protect person<l d<t<

•   ensure th<t key volunteers <nd st<ff, p<rticul<rly those who h<ndle your 
d<t<, <re m<de <w<re of <nd, <s necess<ry, tr<ined in good d<t< protection 
pr<ctice or know where to find further guid<nce

•   ensure th<t queries <bout d<t< protection <re de<lt with effectively <nd 
promptly

•   regul<rly review our d<t< protection procedures <nd guidelines

•   not sell your inform<tion to third p<rty org<nis<tions or sh<re it with third 



p<rties for their benefit without your consent

3.  Ple<se note th<t person<l inform<tion is collected directly from you when 
you inter<ct with the Booking Secret<ry (e.g. signing up for r<ffles <nd dr<ws, 
live event stre<ming, the<tre <nd other live events, < cinem< night or group 
hire of or to hold <n event in <ny Trust premises or the Recre<tion Ground).

4.  This inform<tion is collected in order to keep in touch with you <nd to supply 
you with inform<tion reg<rding events through em<ils <nd other electronic or 
soci<l medi< <nd newsletters. This inform<tion will typic<lly include your n<me, 
telephone number <nd post<l <nd em<il <ddresses. You will be notified should 
there be < ch<nge in the  purpose for holding your inform<tion.

5.  If you ce<se to h<ve <n <ctive rel<tionship with us or request to receive no 
further inform<tion or wish to ch<nge your d<t<, you should inform the D<t< 
Protection Officer (det<ils below) who will ensure your d<t< is ch<nged 
or deleted, <s <ppropri<te. 

(N"me "nd cont"ct det"ils)

Signed................................
Ch<irm<n of the Trustees

D<ted..................................


