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Policy on advertising

1.	Introduction and scope
The Community Centre exists for the welfare and relaxation of the community of Long Ashton.  There are circumstances when community organisations want to advertise themselves or an event at the Community Centre.  The policy sets down the arrangement to manage this activity on the site.  It also addresses the situation where commercial sponsors of community organisations expect advertising in return for their support.
A different approach is taken for community organisations and sponsors.
This policy applies to all locations including windows and notice boards at the Community Centre both external and internal.  Advertisements on paper, usually A4 or A5 flyers, which are exhibited on the ‘Our Community’ board in the foyer by the Community Centre office are managed separately from this policy.

2.	Definitions
“Advertising” means any banners, panels, sheet material (eg Foamex or acrylic), flags, fabrics, placards, paper, hoardings, signboards, canvas or other material on which is printed text and graphics to advertise, promote or publicise an organisation or event.
“Community Centre” means the buildings and adjoining land including all the recreational areas.
“Community organisations” are not-for-profit community groups, associations, clubs and charities hosted anywhere within the civil parish of Long Ashton.
“LACA” means the registered charity Long Ashton Community Association which manages the Community Centre on behalf of the community of Long Ashton.
“Sponsors” are any third party organisations which support a community organisation financially or in another way.

[bookmark: _Hlk186838554]3.	Community organisations
Community organisations may advertise their existence and events at the Community Centre.  Where they receive sponsorship or other support from third parties and in return want to advertise them separately, the policy in section 4 applies.  Sponsors’ advertisements may be shown within a community organisation’s advertisement but must form the smaller part.

4.	Sponsors
If the advertisement of the sponsor is a separate item, it is only permitted at an event organised by the community organisation it is supporting.  The advertisement must be displayed in the same place as the event.  It may only be displayed during the event itself and must then be removed at the end.

5.	Permission
All advertisements for display must be agreed in advance in writing with the Centre Manager of LACA.  This will include assessing the visual impact.  The agreement must cover the design, form (banner, panel etc), location, size, and method of fixing.  For community organisations the duration of display will also be agreed up to a maximum of two months, after which it must be removed for a minimum period of two months before renewing an agreement with the Centre Manager.
The Centre Manager has the unilateral power to change an agreement before it elapses.  This may occur when, in their opinion, it is necessary to change the agreement due to reasons which could not reasonably be foreseen at the time the agreement was first made.  Reasons may include, but not be limited to, shortage of display space which requires repositioning of or reduction in the size of an advertisement.

6.	Fixing publicity material
Responsibility for fixing advertisements rests solely with the owner and must be in the manner agreed with the Centre Manager.

7.	Risk and liability
The display of advertisements on the Community Centre site is entirely at the owner’s risk.  LACA will not be responsible for any damage to or loss of advertisements however caused.  This includes any accidental damage caused during removal and storage by LACA or its contractors under sections 7 and  8 of this policy.
If the Centre Manager permits advertisements to be stored at the Community Centre when they are not being displayed, this is entirely at the owner’s risk.
Owners are responsible for maintaining their advertisements in good condition when displayed.  This includes keeping them securely fixed, free of mould, clean, free of graffiti, and replacing or repairing faded, damaged or vandalised items. 

8.	Breaches of policy
Where an advertisement is displayed in breach of this policy or is not maintained in good condition the Centre Manager will ask for it to be removed.  If it is still displayed after two weeks the advertisement will be removed by LACA and kept for two weeks and the organisation or owner informed.  Uncollected advertisements will then be disposed of.  LACA reserves the right to charge for any disposal costs.
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