Lechlade Memorial Hall and Pavilion COVID-19 Special hire conditions.

These are in addition to our normal conditions of hire.  Changes from issue 1 are highlighted in red.

[bookmark: _GoBack]You, the hirer, will be responsible for ensuring that everyone attending your activity or event complies with the measures put in place to keep these buildings COVID -19 secure.  The actions you need to take are identified in Lechlade Memorial Hall and Pavilion COVID-19 Risk Assessment.   You have been provided with a copy of this Risk Assessment. The main actions are summarised below:

1. Hirers must have carried out a risk assessment for their activity and provided a copy to the CIO, to confirm that they are aware of and compliant with relevant Government Guidance on COVID-19.

2. Hirers must remind their members/attendees that they must not come into the buildings if they, or any member of their household, have any of the symptoms of COVID-19.  Face coverings must be used unless a person or activity is exempt. The hirer must inform the CIO using the emergency number 07588 418939 if someone becomes ill with suspected COVID-19 symptoms while inside the Memorial Hall or Pavilion.  The designated area for taking someone who becomes ill in the Memorial Hall is the Green Room or the Committee Room in the Pavilion. The remainder of the group should leave the building promptly, observing the usual hand sanitising and social distancing precautions, and they should be advised to launder their clothes when they arrive home.

3. To support the UK Test and Trace service, hirers must have a record of people attending their events and this must be stored for a period of 21 days. QR codes are displayed at the entrance to both the Memorial Hall and the pavilion for people using the NHS Covid-19 app The CIO must be informed (admin@lechladememorialhall.co.uk) if an attendee has a positive COVID-19 test along with the date attended.
4. Hirers should encourage members/attendees to use hand sanitizer when entering and when leaving these buildings. People coming into these buildings should consciously limit touching surfaces unless this is unavoidable.
5. Hirers can open windows and/or doors to improve room ventilation.  These must be closed and secured before leaving the building. Roof and wall vents can also be used in the main room in the Memorial Hall.  Fans should not be used.
6. Hirers must ensure members/attendees are aware of and comply with social distancing guidance. Hirers must set a limit on the number of people attending their event to allow social distancing to be maintained.  As a minimum, people need to be “one metre plus” from other people who are not in their household or support bubble.
7. Hirers should stagger starting and finishing times to avoid congestion, if the number of people arriving or leaving at the same time may cause a problem with social distancing.  Hirers may also arrange alternative routes into and out of rooms to avoid congestion.
8. Hirers are responsible for cleaning with disinfectant wipes or spray, all surfaces likely to be touched during their period of hire both before and after their session, paying particular attention to frequently touched surfaces such as; door handles, light switches, stair handrails and lift buttons, tables, audio and other control equipment. Spray disinfectant must not be used on electrical items.  The cleaner is responsible for toilet areas including toilet handles/seats, wash hand basins and hand driers but attendees must practice good hand hygiene to minimise the risk of virus transmission.

9. Hirers must position chairs or arrange seating, as far as possible, to facilitate people sitting side by side. If tables are used, they need to be placed so as to maintain a distance of at least “one metre plus” across the table between people who are face to face. Hirers must ensure people have washed or sanitized their hands before putting out chairs at the start and stacking them away at the end of the event.  Hirers should consider wearing plastic gloves when putting out chairs for older or more vulnerable people.

10. The cleaner will dispose of items discarded in the waste bins in the toilets. The hirer is responsible for the removal and disposal of all other rubbish created during their hire, including tissues, wipes and any cleaning cloths, before they leave the building. 

11. The hirer understands that the Memorial Hall and/or Pavilion may need to be closed at short notice for a deep clean if someone who has attended an event in one of these buildings tests positive for COVID-19.  If this happens, the CIO will contact you as soon as possible, to let you know.


Signed on behalf of the hirer
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