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	What are the hazards?
	Who might be harmed and how?
	What are you already doing to control the risks?
	What further action do you need to take to control the risks?
	Who needs to carry out the action?
	When is the action needed by?
	Done

	Persons infected with COVID-19 entering the building

	Anyone using the centre (hirers, participants, volunteers), and risk of further spread of virus through those persons afterwards.

	Signage on front door and within centre advising persons with COVID-19 symptoms not to enter.


	Hirers to communicate to participants that those with symptoms, those who suspect they may have Covid -19 or recommended to self-isolate not attend activity.

Front door to be secured open for participant arrivals and then put on automatic lock before class starts to prevent unknown persons entering the building – hirers responsible for closing front door before session begins.

	ECO
Hirers
Participants
Volunteers
Tradespersons
	Complete
	1/9/20

	Persons infected with COVID-19 becoming unwell while in the building

	Anyone using the centre, by spreading virus face to face and via transmission
	
	
Hirer to advise all participants to go home. Hirer to inform ECO

	ECO, hirers
	Complete
	1/9/20

	Transmission of virus throughout centre (applies to all spaces)
	Anyone using the building
	Hand sanitiser installed.

Information posters.

Centre cleaned between hirers.

Online training completed for all key staff and volunteers

Ongoing coronavirus planning meetings

	Detailed hirers agreement explaining responsibilities of hirers and ECO
Hirers required to provide
· Risk assessment
· Confirmation that insurers will cover them to return


	ECO 
	Complete
	9/9/20

	Entrance area and hallway
	Anyone using the centre (hirers, participants, volunteers) spreading virus through face to face contact and via items touched

	Installed hand sanitiser
Handwashing signs already in place

Regular professional cleaning in place 

Advisory social distancing posters & stickers on floor
	Encourage Social distancing measures all complete:
· Signage throughout building regarding social distancing
· PPE (home-made face covering/scarves etc)  

Recommended to wear face coverings.

Front door to be on automatic lock to prevent unknown persons entering the building (preventing overcrowding)
	ECO, hirers, volunteers, participants, tradespersons
	Complete
	1/9/20

	Raggy Powell Hall
	Volunteers, hirers etc using hall
	Installed hand sanitiser.

Signage re handwashing, ventilation & social distancing

Regular professional cleaning in place 

Hirers have own risk assessment including use of PPE

CO2 monitor installed to encourage ventilation

	Maximum 50 persons - may be lower depending on hirer risk assessment.

Ensure that hirers have a risk assessment which covers placement of tables and chairs, promotion of social distancing, hygiene of items used in session

Encourage participants to wear face coverings and social distance when vulnerable people are in attendance.

	ECO
Hirers
	Open
	1/9/20

	Savernake Hall
	Everyone using hall by transmission of virus
	Installed hand sanitiser.

Signs promoting Catch it, bin it, kill it.

Signage re handwashing, ventilation & social distancing

	
Maximum 20 persons - may be lower depending on hirer risk assessment.

Ensure that hirers have a risk assessment which covers placement of tables and chairs, promotion of social distancing, hygiene of items used in session
Encourage participants to wear face coverings and social distance when vulnerable people are in attendance.


	ECO
Hirers
	Complete
	1/9/20

	Kitchen
	All users of centre who use the kitchen and items from the kitchen that have been touched by others
	Poster for hand washing.
Hand washing sink and paper towel provided.
Catch it, kill it, bin it signage in place
	Signage regarding social distancing. (1 person at a time).
Face covering to be worn(unless exempt).
Hirer to provide Risk assessment for their activity if group to use kitchen.
Hirers to bring own t-towels, crockery and cutlery.
Hirer to bring own food and drink.
	ECO communicate to hirers
	Complete
	1/9/20

	Toilets – contamination of surfaces and objects and face to face contact
	All users of centre 
	Signage encouraging handwashing and social distancing / one at a time/queue

Cleaning of seats, flush, door, locks, taps, baby change between each hire in addition to regular cleaning
	Advice to toilet users to use tissue to open catches of toilet cubicles (sign on inside door of cubicle) 

Recommended to wear face coverings.


	ECO/hirers
	Complete
	1/9/20

	Small storage rooms
	Volunteers, staff, cleaners, through poor social distancing and contact with surfaces
	
	Social distancing will not be possible, all using these spaces to be aware and ensure they are unoccupied before entering

Be responsible for wiping down what you touch

Recommended to wear face coverings.
	All
	Ongoing
	

	Carpark, paths, exterior areas
	Social distancing is not observed as people congregate before entering premises. Parking area is too congested to allow social distancing. People drop tissues.
	Signage displayed at 2 metre intervals outside to encourage care when queuing to enter 
	Cleaner to check area outside doors for rubbish which might be contaminated, e.g. tissues. Wear plastic gloves.
	All, ECO
	Complete
	1/9/20

	Cleaning surfaces infected by people carrying the virus. 

Disposing of rubbish containing tissues and cleaning cloths.
Deep cleaning premises if someone falls ill with CV-19 on the premises.

Occasional Maintenance

	Volunteers, staff, cleaners, maintenance staff
	Stay at home guidance if unwell at entrance and in Main Hall.

Staff/volunteers provided with protective overalls and plastic or rubber gloves. 

Contractors provide their own. 
	Professional cleaning only if an infected person is reported.

Staff/volunteers advised to wash outer clothes after cleaning.

	ECO
Hirers to report if person becomes unwell
	Complete
	1/9/20

	Transmission of virus affecting vulnerable persons
	Staff/volunteers who are either extremely vulnerable or over 70. Staff or volunteers carrying out cleaning, caretaking or some internal maintenance tasks could be exposed if a person carrying the virus has entered the premises or falls ill. Mental stress from managing new situation

	Volunteers who are vulnerable do not have to fulfil their volunteer duties until they feel it safe to do. 

Encourage volunteers and staff to take lateral flow tests regularly or if they feel unwell.
	Hirers to invite those attending to let them know if they are vulnerable so they can make arrangements to keep them safe from Covid. 
Hirers to encourage face coverings and social distancing when vulnerable people are present at activities.

Hirer’s to encourage participants to take a lateral flow test before attending activities
	ECO
	Complete
	July
 20

	Potential transmission by children who might find social distancing difficult
	All users of session where children present
	Hirers to be especially vigilant of social distancing when children attend sessions

	Hirers to encourage participants to make use of Lateral Flow Tests before attending.
	ECO, hirers
	Complete
	1/9/20

	Car Park gate padlock
	Virus transmission
	Advised all key holders to clean hands before using padlock
	Key holders to sanitise hands before using padlock
	ECO / key holders
	Complete
	5/10/20

	Poor Ventilation
	All users of centre 
	Special Terms & conditions state that hirers to keep hall well ventilated throughout hire.

C02 monitor installed in RP Hall.
	Keep windows open (ideally all windows open for entire duration of activity)
Ladies and Gents toilets to have a window open throughout sessions.
	ECO, hirers
	ASAP
	15/10/20



More information on managing risk: www.hse.gov.uk/simple-health-safety/risk/ 
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