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DATA PROTECTION POLICY

1. General Statement
Dunkeswell Village Hall Committee are committed to protecting the privacy and security of personal data. We are dedicated to handling data in a transparent and lawful manner, in accordance with the principles of data protection legislation. This policy applies to all personal data collected, stored, and processed by the village hall, whether in digital or paper format.
2. Principles of Data Protection
We will adhere to the following data protection principles:
· Lawfulness, Fairness, and Transparency: We will process personal data lawfully, fairly, and in a transparent manner.
· Purpose Limitation: We will collect personal data for specified, explicit, and legitimate purposes and not process it further in a way that is incompatible with those purposes.
· Data Minimisation: We will ensure that the personal data collected is adequate, relevant, and limited to what is necessary for the purposes for which it is processed.
· Accuracy: We will take all reasonable steps to ensure that personal data is accurate and, where necessary, kept up to date.
· Storage Limitation: We will not keep personal data in a form that allows identification of individuals for longer than is necessary.
· Integrity and Confidentiality: We will process personal data in a manner that ensures appropriate security, including protection against unauthorised or unlawful processing and against accidental loss, destruction, or damage.
3. Types of Data We Hold
The village hall may hold personal data relating to:
· Hirers (e.g., names, contact details, payment information).
· Volunteers (e.g., names, contact details, emergency contacts).
· Trustees and Committee Members.
· Official Events and Photos
4. How We Use Data
We use personal data for the following purposes:
· Processing hiring agreements and managing bookings.
· Communicating with hirers, volunteers, and trustees.
· Administering finances, including processing payments.
· Sending out information about hall events (with consent).
· Meeting our legal obligations.
5. Individual Rights
Individuals have the following rights regarding their personal data:
· Right to be informed: Individuals have the right to know what data we collect and why.
· Right of access: Individuals can request a copy of the personal data we hold about them.
· Right to rectification: Individuals can ask us to correct inaccurate or incomplete data.
· Right to erasure: In certain circumstances, individuals can ask for their data to be deleted.
· Right to restrict processing: Individuals can ask us to limit how we use their data.
· Right to data portability: Individuals can request to receive their data in a structured, machine-readable format.
· Right to object: Individuals can object to the processing of their data in certain situations.
6. Data Security
We will take appropriate technical and organisational measures to protect personal data from unauthorised access, loss, or damage. This includes:
· Using strong passwords and secure systems.
· Restricting access to personal data to authorised individuals.
· Ensuring paper records are stored securely.
· Disposing of data securely when it is no longer needed.
7. Data Breaches
In the event of a data breach, we will take immediate steps to contain the breach, assess the risks, and report it to the relevant supervisory authority and affected individuals where required by law.
8. Policy Review
This policy will be reviewed by the trustees on an annual basis to ensure it remains up-to-date and effective
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