BELLSQUARRY VILLAGE HALL BOOKING TERMS  AND CONDITIONS 2026    SCIO SC054172


The village hall will only be let in line with the constitutional objectives set out in the constitution. This is available to view on the website.

Charges will be fair and proportionate and shall reflect the commitment of the management to access for all. We will not discriminate on grounds of race, nationality, gender, sexual orientation, disability, spiritual beliefs or age. 

CONSIDERATION TO NEARBY RESIDENTS

Please be aware that Bellsquarry Hall is located in a quiet residential street.  We would ask that respect is shown for residents and their property.  Please do not sit on the wall of the garden opposite and be mindful of noise levels when entering and leaving.
Bookings are only permitted until 11.30pm, by which time the hall should be vacated.  Music and any other noise should be reduced at 11pm. If you are playing music, please keep the fire door closed.
Parking is extremely limited outside the hall and there is no outdoor space available. You will find on street parking further down towards the park.

BOOKINGS

[bookmark: _Int_kSoIdbDc]A responsible adult must be in attendance at all times for the duration of your let. All bookings must include set up and clear up time.

ACCESS

Keys can be found in the key safe to the right of the main door.   A 4-digit code will be provided once payment has been received. Please lock the door and return the key to the keysafe on departure.

DAMAGE

Any damage to the property or equipment will be the sole responsibility of the person named on the letting agreement. Notification of any damages should be made to the secretary. Charges may apply at the discretion of the committee

HEALTH & SAFETY

· Fire exits must be kept clear at all times.  
· Close all doors on departure, these are fire doors. 
· It is  your responsibility to advise your attendees of fire safety procedures
· All hall users must sign in and keep an accurate tally of who is in attendance in case of emergencies
· If fire panel in entrance hall activates and you are satisfied there is no fire, instructions are located next to it to reset it. Please then inform secretary
· The fire alarm is not directly linked to the fire service. Call 999 in the event of a fire
· There is a first aid box in the kitchen and a defibrillator is positioned on the outside of the building.
· Smoking or vaping is not permitted inside the building 


CHILD PROTECTION:

Any group or individual working with children, young people, vulnerable adults must have an up-to-date PVG. This does not apply when parents are with their children. It is the responsibility of the hirer to adhere to disclosure requirements.

Insurance

All groups/ classes should have their own public liability insurance. It is good practice for hall users to have general knowledge of first aid.


GENERAL INFO

· Rooms must be left clean and tidy, table and chairs must be put back in the cupboard. Litter removed, dishes done and floors swept. Bin bags and extra hand towels and toilet rolls can be found under the sink. Brushes in large cupboard. 
· The storage of equipment is prohibited.
· The committee does not accept any responsibility for the loss or damage of any property brought into the hall.
· Please ensure toilets are checked before leaving.
· It is the hirers responsibility to ensure any equipment brought in to the premises meets current safety legislations


CATERING

The kitchen is fully equipped. The kitchen should be left as found with all crockery and equipment washed and put away. The committee accepts no responsibility for food made and served in the hall or food brought in to the hall and consumed. It is the responsibility of the hirer to keep children out of the kitchen.

A food hygiene certificate is recommended and the responsibility of the hirer to be aware of allergies. Catering companies where food is prepared off site are welcome.

RUBBISH

Please empty all landfill waste into the large bin outside on departure. The key is in the kitchen drawer. Please return it after use.

HEATING

The heating is set by a timer. Instructions for boosting are beside the thermostat. Please don’t touch radiator controls. 

